POSITION DESCRIPTION – UMPIRE CO-ORDINATOR
●
To arrange and co-ordinate all activities that are relevant to the umpires associated with the club. 
●
Liaise with the Club Secretary in regard to enrolments for training and development courses appropriate for all levels of umpires, and to provide umpires with relevant information.  Ensure that umpires enrolled in training courses attend those courses at the appropriate times.
●
To provide umpires with any material they require to further develop their skills and understand any rule changes that occur.  To be available to provide support to umpires as and when required.
●
Communicate with MENA any updates of umpire details for the club prior to the commencement of the Winter Season.
●
Liaise with Club Secretary when any changes to game times are likely to occur, (i.e. following re-grading), inform all umpires of changes and then adjust roster accordingly.
●
To arrange payment of umpires via Commonwealth Bank internet banking system.  Ensure that each umpire provides their current bank account details.  Ensure that each umpire is paid at the appropriate rate for their skill level, specifically, Badged Umpires $15 per game, Non-badged Umpires $10 per game, Umpire in training $10 per game (plus $15 per game for the running Umpire), Round Robin Under 9 tournament $30 per tournament.  Where necessary liaise with the Committee in relation to Umpire salaries.
●
Provide the Club Treasurer a report on the internet banking transactions undertaken each fortnight for umpire salaries, including scheduled rate applicable to each umpire.  Liaise with Treasurer as to forecast expenditure on umpire salaries, to ensure that the Umpire Fee Account with the Commonwealth Bank is provided with adequate funds to cover payments.
●
Attend Committee meetings and provide a report on any issues in relation to Umpiring.
●
Provide a written report for the Annual General Meeting of the Club.
●
Liaise with the Club President in the event of any dispute regarding umpires.

●
Create a roster that covers all Club matches and ensures that a suitably qualified umpire is available for each match.  Specifically:


○
All under 9 matches require a badged or experienced umpire to officiate 


(requested by MENA)


○
All under 17/19 level and above require a badged umpire to officiate


○
Any new umpire in training requires a badged or experienced umpire to run with


them, until they are deemed confident to umpire alone.


○
Ensure that the roster conforms with Umpires commitments to the teams they play



matches in, and teams where they also undertake a coaching, or assistant 



coaching role.


○
Be aware of the MENA extreme heat policy, particularly ensuring that the roster



conforms to Umpires other match commitments.  In practice it is suggested that no 



more than 2 matches should be umpired in the heat if they are also playing a 



match. 

