POSITION DESCRIPTION – EQUIPMENT CO-ORDINATOR
●
Prior to the commencement of the Winter Season to take a “stocktake” of the equipment and make sure that the Match Balls and Training balls are of an acceptable standard, Bibs are clean and in good condition, First Aid Kit is stocked with required medical equipment, and provide a list to each coach of these items.  Advise coaches that all items are to be returned at the end of each season.

●
Once the stocktake has been completed a list is to be drawn up of the equipment required for the next season. This list is to be forwarded to the President/Treasurer for authorization of purchase of new equipment. 
●
Purchase the necessary equipment, stock the bags and store them until the handover to coaches at the commencement of the Winter season.

●
Upon advice from any coach during the season, or in between the Winter/Spring season that any item requires replacement, liaise with the President or Treasurer regarding funding of the purchases. 
●
If a coach is not continuing on for the Spring Season the bag is to be returned to the Equipment Co-Ordinator and restocked for the next coach to collect.  

●
At the end of the Spring Season the Equipment Co-Ordinator is to collect the bags from the coaches and check that everything has been handed back in and do a stocktake in preparation for the next year.
