POSITION DESCRIPTION - REGISTRAR
●
To be the first point of contact for the club for potential new members.

●
To maintain a register of all Members of the Club for each Season listing their full name, address, contact number, Date of Birth, VNA Registration number and the year commenced playing with the club.

●
To record all games played for each season by the members (via MENA website and printed statistics sheets) and keep a register of games played to enable trophies to be presented for 50, 100,150,200,250,300 games.
●
To supply a list of names for trophies required for Presentation Day showing the total number of games played. 
●
To keep a record of players which have been with the club for 10 years.

●
To assist the President/Secretary with Team Registration forms to be submitted to MENA each season.
●
To supply coach co-ordinator a list of all players and their contact telephone numbers, for each season in team order to be distributed to each coach at the start of each season.
●
To keep a register of the Registration Forms submitted each season for Audit purposes.
●
To liaise with Treasurer & Secretary to verify unfinancial members.
